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COMMENTS AND IDEA EXCHANGE
JANE STRENCIWILK, CPA

Miss, Mrs., Dr. and Mrs., Mr. and Mrs.,
etc.) the address and telephone number of
the client, the name of the interviewer, the
person to whom the return is to be assigned
for preparation, and the name of the per
son who will sign the completed returns for
the firm. There are spaces to indicate the re
turns to be prepared (i.e., Federal and vari
ous state income tax returns, gift tax returns,
etc.), or if the returns are to be held for
further information. There are also spaces to
indicate the dates any additional informa
tion was received and when the return is
ready for completion.
The middle portion of the form covers the
work done, date work was performed, by
whom, and the time involved in preparation.
After preparation, proofing, and correcting,
the returns will be given to the secretary for
processing, indicating whether the returns are
to be typed or Xeroxed and any additional
copies to be prepared.
The lower portion of the form tells the
secretary whether the returns are to be mailed,
delivered, or held for pick-up by the client
after notification by telephone that they are
ready. If an address other than the client’s
home address is to be used for mailing pur
poses, it will be written in on the form. The
secretary is also advised as to whether the
client’s information is to be returned with the
tax returns or held for pick-up at a later date.
There are spaces to indicate the type of
transmittal letter which should accompany
the returns, i.e., no letter, standard letter or
a special letter.
The preparation time column is totalled and
the sheet indicates if the client is to be billed
now (and the amount of the fee) or at a
later date. If the client is billed with his re
turn, or if no fee is to be charged, the Tax
Client Work Sheet and completed returns
are filed away immediately. If the client is
to be billed at a later date, the Tax Client
Work Sheet is placed in a special folder un
til the billing has been completed and then
filed in the client’s tax file.
Helene Blumner, CPA
Tucson ASWA Chapter No. 58

NEW RULING REGARDING
GASH SCHOLARSHIP AWARDS
Many progressive business firms and local
community groups express their sense of good
citizenship by aiding deserving students with
college scholarships. The best part about a
scholarship is that it is tax-free to the re
cipient. However, a recent Revenue Service
ruling has defined “scholarship” in a way that
could jeopardize the tax-free status of many
awards, especially those granted to industri
ous students who earn money at part-time or
summer jobs.
The tax law defines a scholarship as an
amount paid to, allowed to or for the bene
fit of a student to aid him in pursuing his
studies. However, if the business firm or com
munity group gives a cash scholarship award
and puts no restrictions on the use of the
award, its value is taxable income to the re
cipient. This is so even though he actually
uses the money to pay his college costs. The
reason: the nature of the award is determined
by the term son which it is granted, not by
the use to which the recipient puts it.
To prevent any misunderstandings it is
strongly recommended that any group plan
ning to award a cash scholarship make sure
that the conditions of the award specifically
restrict the use of the funds to paying tui
tion, matriculation and other fees, and costs
of books, room, board, laundry services and
similar items. It may be a good idea to pay
the money directly to the school or to re
quire the student to submit his bills to the
organization before any funds are expended.
This would indeed confirm the fact that the
award is actually a scholarship and, hence,
fully tax-free.
Stephania M. Hamel
Phoenix ASWA Chapter No. 43
Tax Client Work Sheet
After much revision we have adopted a
Tax Client Work Sheet which is invaluable
during the hectic tax season, particularly, I
believe, to the secretary who has the responsi
bility for the final handling of returns.
One of these printed forms is included in
the file at the time the client is interviewed.
This is not an interview sheet, as it bears no
information relative to the actual prepara
tion of the return.
The top portion of the form is used to
show the date the return was received and
the date delivery was promised. It also bears
the proper title of the taxpayer (whether

Experience
There are many arts among men, the knowl
edge of which is acquired bit by bit by experi
ence. For it is experience that causes our life
to move forward by the skill we acquire, while
want of experience subjects us to the effects of
chance.
—Plato
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